
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for LNB Maintenance  

I hope this message finds you well. I am writing to request maintenance 

services for the LNB (Low Noise Block) currently installed at [specific 

location or installation details].  

We have been experiencing issues, including [briefly describe the 

problems, e.g., signal loss, poor reception, etc.], which have affected 

our service quality.  

Please let us know a suitable time for your team to assess and conduct 

the necessary repairs or maintenance. We appreciate your prompt attention 

to this matter.  

Thank you for your assistance.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Company/Organization Name, if applicable] 


