
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a project that aligns with [Company Name]'s 

objectives. I have identified an opportunity in [briefly describe 

opportunity or issue] that could enhance [specific outcome].  

With my background in [your relevant experience or skills], I believe I 

can contribute to [specific goals]. I propose the following approach: 

[briefly outline your proposal].  

I would appreciate the opportunity to discuss this proposal further at 

your convenience. Thank you for considering my request.  

Sincerely,  

[Your Name] 


