
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to express my strong interest in applying for the [specific 

program or position, e.g., "Law Journal Internship"] at 

[Institution/Organization Name]. With a solid academic background in law 

and a passion for legal research and writing, I believe I am an ideal 

candidate for this opportunity. 

During my studies at [Your University], I have excelled in courses such 

as [relevant courses], where I honed my analytical and writing skills. My 

experience as [any relevant previous position] allowed me to [specific 

achievement or skill], further enhancing my ability to contribute 

effectively to your team. 

I am particularly drawn to [specific aspect of the program or 

organization, e.g., "the journal's focus on emerging legal issues"], and 

I am eager to bring my skills in research and writing, as well as my 

commitment to excellence, to [Institution/Organization Name]. I am 

confident that my dedication and background make me a strong fit for this 

role. 

I am looking forward to the opportunity to discuss my application further 

and explore how I can contribute to [Institution/Organization Name]. 

Thank you for considering my application. 

Sincerely,  

[Your Name] 


