
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for LHC Approval  

I hope this letter finds you well. I am writing to formally request 

approval from the LHC concerning [briefly state the purpose, e.g., a 

proposed project, research study, etc.].  

[Provide a concise summary of the project or study, including its 

objectives, significance, and any other relevant details. Be sure to 

highlight how it aligns with LHC guidelines or supports community needs.]  

To ensure compliance and uphold the standards expected by the LHC, we 

have taken the following measures:  

1. [List any relevant policies, procedures, or ethical considerations 

that have been addressed.]  

2. [Mention any collaborative efforts or consultations with 

stakeholders.]  

3. [Outline any anticipated outcomes and benefits.]  

I would appreciate your prompt attention to this request, and I am 

available to discuss any questions or concerns you may have regarding 

this matter.  

Thank you for considering our request. We look forward to your favorable 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


