
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request 

approval from the Local Health Committee (LHC) for [brief description of 

the project or initiative, e.g., "the proposed community health 

initiative"].  

Our project aims to [outline the objectives and goals of the project]. We 

believe that this initiative will significantly benefit the community by 

[describe the anticipated positive outcomes].  

To ensure the success of this project, we have taken the following steps:  

1. [First action taken, e.g., "Conducted a thorough needs assessment"]  

2. [Second action taken, e.g., "Engaged with community stakeholders"]  

3. [Third action taken, e.g., "Developed a detailed implementation plan"]  

We are committed to adhering to all local health guidelines and 

regulations, and we will work closely with the LHC to ensure compliance 

throughout the project's duration.  

I would appreciate the opportunity to discuss this matter further and 

provide any additional information or documentation you may require for 

the review process.  

Thank you for considering our request. I look forward to your favorable 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position/Title, if applicable]  

[Your Organization, if applicable] 


