
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Admissions Office]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

Dear Admissions Committee,  

I hope this letter finds you well. I am writing to seek your assistance 

with my application for admission to [School Name] for the upcoming 

academic year. I am deeply passionate about the opportunities that 

[School Name] presents and believe that my background and aspirations 

align closely with the values and mission of your institution. 

[Paragraph explaining your motivation for applying]  

For instance, I have always been drawn to [specific academic program or 

extracurricular activity relevant to the school], as I believe it will 

equip me with the skills necessary to pursue my future goals in [field or 

career interest].  

[Paragraph outlining your qualifications and experiences]  

Throughout my academic journey, I have maintained a [GPA/academic 

achievement] and participated in [relevant extracurricular activities], 

which I believe demonstrates my commitment to excellence and community 

involvement. 

[Paragraph addressing any challenges faced and requesting assistance]  

However, I have encountered [specific challenges or obstacles] that have 

made navigating the application process more difficult. I would greatly 

appreciate any assistance you could provide to help me present my best 

self in my application. 

I am excited about the possibility of joining the [School Name] community 

and contributing positively to its culture. Thank you for considering my 

request for assistance. I look forward to the opportunity to further 

discuss my application. 

Sincerely,  

[Your Name] 


