
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Bank/Loan Institution Name]  

[Bank/Loan Institution Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to request expedited 

approval for my loan application submitted on [submission date]. Due to 

[briefly explain reason for urgency, e.g., medical expenses, home 

purchase, etc.], I am in need of prompt financial assistance.  

My loan application number is [insert loan application number]. I have 

attached all required documentation to facilitate a swift review process.  

I appreciate your attention to this matter and hope for a favorable 

response soon. Please feel free to reach out if you require any 

additional information.  

Thank you for your consideration.  

Sincerely,  

[Your Name] 


