
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Bank/Financial Institution Name]  

[Bank Address]  

[City, State, ZIP Code]  

Dear [Loan Officer's Name],  

Subject: Loan Application for [Type of Loan]  

I am writing to formally request a loan of [amount] for [purpose of the 

loan]. I am seeking this funding to [explain what the loan will be used 

for and why it is necessary]. 

**Personal Information:**  

- Full Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- Social Security Number: [Your SSN]  

- Employment Status: [Your Current Employment Status]  

- Annual Income: [Your Annual Income]  

**Loan Details:**  

- Loan Amount Requested: [Requested Amount]  

- Type of Loan: [Specify Loan Type, e.g., Personal, Mortgage, Auto]  

- Loan Term: [Desired Loan Term]  

- Interest Rate: [Preferred Interest Rate, if applicable]  

**Purpose of the Loan:**  

[Provide detailed information about the project or reason for the loan, 

including benefits and any relevant supporting information.] 

**Financial Background:**  

- Current Assets: [List of Assets]  

- Current Liabilities: [List of Liabilities]  

- Credit Score: [Your Credit Score] 

**Supporting Documents Attached:**  

1. [List of documents, e.g., Income Statements, Tax Returns, Credit 

Reports, etc.]  

2. [Additional Documentation]  

I appreciate your consideration of my loan application. I am looking 

forward to discussing it further and am available for a meeting at your 

convenience. Thank you for your time and assistance. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


