
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to discuss a potential 

partnership opportunity between [Your Company] and [Recipient Company] 

that I believe could be mutually beneficial. 

As a leader in [briefly describe your company's focus or industry], we 

are continuously exploring innovative ways to enhance our offerings and 

expand our reach. I have been impressed by the work [Recipient Company] 

is doing in [specific area of interest] and believe that our combined 

strengths could lead to exciting opportunities. 

I propose we schedule a meeting to discuss how our organizations can 

collaborate effectively. Please let me know your available dates and 

times, and I would be happy to accommodate.  

Thank you for considering this opportunity. I look forward to the 

possibility of working together. 

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company] 


