
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for [Project/Initiative Name]  

I am writing to propose a collaboration between [Your Organization] and 

[Recipient Organization] for the project, [Project/Initiative Name]. This 

initiative aims to [briefly describe the purpose and goal of the 

project].  

[Provide a brief overview of your organization and its experience related 

to the project. Include any relevant data or past accomplishments that 

support your proposal.]  

The key objectives of the proposed project are as follows:  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

To achieve these objectives, we propose the following actions:  

- [Action Step 1]  

- [Action Step 2]  

- [Action Step 3]  

We believe that our collaborative effort will lead to significant 

improvements in [describe impact or outcome]. We are seeking [specific 

support, funding, partnership, etc.], and are open to discussing how we 

can align our efforts effectively.  

I would appreciate the opportunity to discuss this proposal further. 

Please let me know a convenient time for us to connect. Thank you for 

considering this collaboration.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


