
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to propose a series of 

engaging activities designed to stimulate both left and right brain 

functions. These activities aim to foster creativity and analytical 

skills among participants.  

The outline of the activities includes: 

1. **Left Brain Activities**:  

 - Puzzles and brain teasers that promote logical thinking.  

 - Structured writing exercises focused on analytical reports.  

 - Math games that encourage problem-solving skills.  

2. **Right Brain Activities**:  

 - Artistic workshops, such as painting or sculpture-making, to tap into 

creativity.  

 - Music sessions that allow for improvisation and emotional expression.  

 - Storytelling circles that enhance imaginative thinking and verbal 

skills.  

I believe that combining these activities will create a well-rounded 

experience that encourages participants to engage different cognitive 

faculties. I would love the opportunity to discuss this proposal further 

and explore potential collaboration.  

Thank you for considering this initiative. I look forward to your 

response.  

Warm regards,  

[Your Name]  

[Your Position/Title]  

[Your Organization]  

[Your Phone Number] 


