
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Response to LCPC Audit Findings  

We are writing in response to the findings outlined in the recent LCPC 

audit conducted on [date of audit]. We appreciate the thorough review and 

the opportunity to address the identified issues.  

1. **Finding 1: [Brief Description of Finding]**  

 - **Response**: [Your detailed response addressing the finding and any 

corrective actions taken or planned.]  

2. **Finding 2: [Brief Description of Finding]**  

 - **Response**: [Your detailed response addressing the finding and any 

corrective actions taken or planned.]  

3. **Finding 3: [Brief Description of Finding]**  

 - **Response**: [Your detailed response addressing the finding and any 

corrective actions taken or planned.]  

We are committed to ensuring compliance and improving our processes based 

on the audit feedback. Should you require any additional information or 

clarification, please do not hesitate to reach out.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Organization] 


