
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

Dear [Recipient's Name],  

Subject: Response to LCMS Audit Findings  

Thank you for your recent audit of our LCMS processes conducted on [Date 

of Audit]. We appreciate the time and effort your team dedicated to 

reviewing our compliance and operations.  

We acknowledge the findings outlined in your report dated [Date of Audit 

Report] and would like to address each point as follows:  

1. **Finding 1: [Description of Finding]**  

 - **Response:** [Your response to the finding, including corrective 

actions taken or planned, and any relevant deadlines].  

2. **Finding 2: [Description of Finding]**  

 - **Response:** [Your response to the finding, including corrective 

actions taken or planned, and any relevant deadlines].  

3. **Finding 3: [Description of Finding]**  

 - **Response:** [Your response to the finding, including corrective 

actions taken or planned, and any relevant deadlines].  

We are committed to addressing all findings and ensuring compliance with 

LCMS standards. Our action plan includes [briefly outline overall action 

plan if applicable].  

We will provide follow-up documentation and updates on the status of our 

corrective actions by [specific date]. Please feel free to reach out if 

you require further information or clarification regarding our responses.  

Thank you for your partnership and support in this matter.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


