
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Explanation for LC Certificate  

I am writing to provide an explanation regarding the Letter of Credit 

(LC) certificate associated with [specific transaction or shipment 

details]. The purpose of this letter is to clarify the circumstances 

surrounding the issuance of the LC and to ensure that all parties 

involved have a clear understanding of the details. 

1. **Background Information:**  

 - Date of Issuance: [Date]  

 - LC Number: [LC Number]  

 - Beneficiary: [Name of Beneficiary]  

 - Applicant: [Your Company/Name]  

 - Amount: [Total Amount of LC]  

2. **Purpose of the LC:**  

 The LC was established to facilitate [describe the purpose of the 

transaction, e.g., purchase of goods, services, etc.], with the intention 

of ensuring payment security for the seller and to streamline the 

transaction process. 

3. **Key Terms and Conditions:**  

 - [List any important terms and conditions related to the LC]  

 - [Include any stipulations or requirements that must be fulfilled] 

4. **Reason for Request:**  

 This letter serves to clarify [explain the reason for any discrepancies 

or specific queries regarding the LC certificate]. 

5. **Conclusion:**  

 I hope this letter provides the necessary clarification regarding the 

mentioned LC certificate. Should you require any additional information 

or documentation, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company] 


