
Subject: Request for Late Assignment Submission 

Dear [Instructor's Name], 

I hope this message finds you well. I am writing to inform you that I was 

unable to submit [Assignment Name] by the deadline of [Due Date] due to 

[brief explanation of the reason, e.g., unforeseen circumstances, 

illness, personal issues]. 

I understand the importance of meeting deadlines and sincerely apologize 

for any inconvenience this may cause. I am currently finalizing my work 

and would greatly appreciate your understanding in allowing me to submit 

the assignment by [proposed new deadline]. 

Thank you for considering my request. I appreciate your support and 

understanding. 

Best regards,  

[Your Name]  

[Your Student ID]  

[Course Name]  

[Contact Information] 


