
[Your Company Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Partnership Proposal 

We are excited about the possibility of collaborating with [Recipient's 

Company] to [briefly state the purpose of the partnership, e.g., enhance 

service offerings, drive mutual growth, etc.]. Our goal is to create a 

mutually beneficial relationship that leverages the strengths of both our 

organizations. 

[Insert a paragraph outlining the reasons for the partnership and how 

both parties can benefit. Include any relevant statistics, past 

successes, or unique capabilities.] 

We propose the following key elements for our partnership: 

1. **Objectives**: [List the main objectives of the partnership] 

2. **Scope of Work**: [Detail the scope of work or collaboration] 

3. **Timeline**: [Provide a proposed timeline for partnership 

implementation] 

4. **Expected Outcomes**: [Mention the anticipated outcomes and benefits] 

We believe that with our combined expertise, we can [reiterate the 

ultimate goal of the partnership].  

We would love the opportunity to discuss this proposal further. Please 

let us know a convenient time for you to meet, or feel free to reach out 

at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this partnership opportunity. We look forward 

to the possibility of working together. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


