
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Visa Sponsorship for [Employee's Name]  

I hope this letter finds you well. I am writing to formally offer my 

sponsorship for [Employee's Name], who is applying for a visa to work 

with [Company Name] in the capacity of [Job Title].  

[Employee's Name] has been selected based on their exceptional skills and 

qualifications, which align with our company's needs. We believe that 

they will significantly contribute to our team and help us achieve our 

organizational goals. 

As the sponsor, I am committed to ensuring that all necessary 

documentation and support for the visa application process are provided. 

I assure you that [Employee's Name] will adhere to all visa regulations 

throughout their stay in [Country]. 

Please feel free to contact me if you require any further information or 

assistance regarding this matter. 

Thank you for your consideration. 

Sincerely,  

[Your Name]  

[Your Title]  

[Company Name]  

[Company Phone Number]  

[Company Email Address] 


