
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

RE: School Registration for [Child's Full Name]  

I hope this letter finds you well. I am writing to formally register my 

child, [Child's Full Name], for admission to [Grade/Class Name] at 

[School Name] for the academic year [Year].  

[Child's Full Name] was born on [Child's Birthdate] and is currently 

attending [Current School Name, if applicable]. We believe that [School 

Name] will provide a nurturing and stimulating environment for 

[him/her/them] to grow academically and socially.  

Please find the required documents attached for the registration process:  

1. Copy of Birth Certificate  

2. Proof of Residence  

3. Latest School Report (if applicable)  

4. Immunization Records  

We are looking forward to becoming a part of the [School Name] community 

and are excited about the opportunities that await [Child's Name]. Please 

let us know if you require any further information or documentation.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


