
[Your Name]  

[Your Address]  

[City, Postal Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Position]  

[Institution/Organization]  

[Address]  

[City, Postal Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name] and I am a 

student from KwaZulu-Natal currently pursuing my studies in [Your Field 

of Study] at [Your Institution].  

I am writing to introduce myself and to express my interest in [specific 

purpose, e.g., internship, collaboration, mentorship, etc.]. I have a 

passion for [relevant passion related to the purpose] and I believe that 

my skills in [mention specific skills or experiences] will contribute 

positively to [specific project, program, or opportunity].  

I am eager to learn more about [mention any relevant program or area of 

interest], and I would be grateful for any guidance or opportunities you 

might have available.  

Thank you for considering my request. I look forward to the possibility 

of connecting with you soon.  

Warm regards,  

[Your Name]  

[Your Institution]  

[Your Student ID (if applicable)]  

[Your Course/Program] 


