
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Office  

[University/College Name]  

[University Address]  

[City, State, Zip Code]  

Dear Members of the Admissions Committee, 

Subject: Appeal for Admission Decision 

I hope this letter finds you well. My name is [Your Name], and I am 

writing to formally appeal the admission decision for my application to 

[University/College Name] for the [specific program or degree] for the 

[upcoming semester/year].  

I would like to express my gratitude for the time and effort you invested 

in reviewing my application. I understand the competitive nature of the 

admissions process, and I appreciate the challenges faced in selecting 

candidates. However, I would like to provide additional information that 

I believe warrants reconsideration of my application. 

[In this paragraph, explain your reasons for the appeal. Mention any new 

achievements, changes in circumstances, or clarifications regarding your 

application.] 

As a current student in KwaZulu-Natal, I have been actively involved in 

[list relevant extracurricular activities, volunteer work, or 

achievements]. I am passionate about [specific field or course], and I 

believe that my experiences have prepared me well for the challenges I 

would face at [University/College Name]. 

I kindly ask that you reconsider my application, taking into account the 

additional information I have provided. I am confident that my commitment 

to my education and my dedication to [specific goals or values] will make 

me a valuable addition to your esteemed institution. 

Thank you for your time and consideration. I look forward to the 

possibility of contributing to the [University/College Name] community. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


