
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to submit my application for the Know Your Customer (KYC) 

process as requested by [Company Name]. As part of the due diligence 

measures, I understand the importance of providing accurate and 

comprehensive information for verification purposes.  

Enclosed with this letter, you will find the required documents, 

including my identification proof, address verification, and any 

additional information stipulated in your guidelines. I have ensured that 

all documents are up to date and clearly legible to facilitate the review 

process. 

I appreciate your attention to this matter and am looking forward to your 

confirmation of receipt. Please do not hesitate to contact me if you 

require any further information or clarification regarding my 

application. 

Thank you for considering my submission. 

Sincerely,  

[Your Name] 


