
[Your Name]  

[Your Title/Position]  

[School/Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Student's Name]  

[Student's Address]  

[City, State, Zip Code]  

Dear [Student's Name/Parent's Name],  

Subject: Kung Fu Student Progress Report  

I hope this letter finds you in great health and high spirits. I am 

writing to provide you with an update on [Student's Name]'s progress in 

their Kung Fu training over the past [specific time period].  

**1. Skills Development:**  

[Highlight specific techniques or forms the student has mastered, areas 

of improvement, and any new skills they have learned.]  

**2. Physical Conditioning:**  

[Discuss the student's physical conditioning, such as flexibility, 

strength, and endurance. Note any progress or challenges they are 

facing.]  

**3. Discipline and Behavior:**  

[Provide feedback on the student's discipline, attitude in class, and 

interactions with peers.]  

**4. Goals:**  

[Outline the goals we have set together for the upcoming months and how 

you plan to help them achieve these objectives.]  

**5. Recommendations:**  

[Include any recommendations for practice at home, additional resources, 

or ways to enhance their learning experience.]  

I am proud of [Student's Name]'s dedication and hard work. With continued 

effort and commitment, I am confident they will achieve their goals in 

Kung Fu.  

Please feel free to reach out if you have any questions or would like to 

discuss [Student's Name]'s progress further.  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title/Position] 


