
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you in great spirits. I am excited to announce 

that I will be hosting a Kung Fu gathering on [Date] at [Time], located 

at [Venue/Location].  

This event aims to celebrate our shared passion for Kung Fu and provide 

an opportunity for practitioners of all skill levels to come together, 

share techniques, and strengthen our community.  

The schedule for the day includes:  

- [Activity 1: e.g., Warm-Up Session]  

- [Activity 2: e.g., Technique Demonstration]  

- [Activity 3: e.g., Sparring Matches]  

- [Activity 4: e.g., Q&A Session]  

- [Activity 5: e.g., Group Discussion]  

Please bring your Kung Fu gear, a water bottle, and a willingness to 

learn and collaborate. Lunch will be provided.  

Kindly RSVP by [RSVP Date] to confirm your attendance. I truly hope you 

can join us for this enriching experience.  

Best regards,  

[Your Name]  

[Your Contact Number] 


