
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for [Project/Initiative Title]  

I am writing to propose a collaboration between [Your 

Organization/Company Name] and [Recipient's Organization/Company Name] 

regarding [briefly describe the project or initiative].  

[Provide a brief overview of your organization, including its mission, 

vision, and relevant experience.]  

The objectives of this proposal are as follows:  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

We believe that our combined efforts could lead to [explain the potential 

benefits and impact of the project].  

Attached to this letter are further details, including a project 

timeline, budget estimates, and our qualifications.  

I would appreciate the opportunity to discuss this proposal in more 

detail and explore how we can make this collaboration successful.  

Thank you for considering our proposal. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization/Company Name] 


