
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Invitation to the Krishna Award Presentation Ceremony  

We are pleased to announce that you have been selected as the recipient 

of the prestigious Krishna Award for [specific achievement or 

contribution]. This award recognizes outstanding efforts in [specific 

field or area], and we believe your work exemplifies the spirit of 

excellence that the Krishna Award aims to celebrate.  

We cordially invite you to attend the award presentation ceremony on 

[date] at [time]. The event will take place at [venue/location], and it 

promises to be a momentous occasion honoring your achievements alongside 

other distinguished awardees.  

Please confirm your attendance by [RSVP deadline] to ensure all 

arrangements can be made accordingly. If you have any special requests or 

require assistance, do not hesitate to reach out.  

Congratulations once again on this well-deserved recognition. We look 

forward to celebrating your accomplishments together.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


