
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Submission of KYC Documents  

I hope this letter finds you well. I am writing to submit my Know Your 

Customer (KYC) documents as requested. Please find enclosed the following 

documents for your review:  

1. [Document Name 1]  

2. [Document Name 2]  

3. [Document Name 3]  

These documents are provided to comply with the KYC requirements as per 

your guidelines. I kindly request you to confirm the receipt of the 

documents and inform me if any additional information is needed.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name] 


