
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Letter of Intent for KQM [Specific Purpose/Project]  

I am writing to express my intent to [describe the purpose or project 

related to KQM]. This letter serves as a preliminary proposal outlining 

my interest in collaborating with [Organization Name] to [briefly 

describe the goals and objectives of the intended project or 

partnership].  

[Paragraph providing details about your organization, its mission, and 

relevant experience.]  

[Paragraph outlining the specific objectives of the collaboration and how 

it aligns with both parties' goals.]  

[Paragraph discussing the anticipated outcomes and benefits of the 

project or partnership.]  

I believe that together, we can achieve [specific goals] and make a 

significant impact in [relevant field or community]. Please let me know a 

convenient time for us to discuss this further.  

Thank you for considering my proposal. I look forward to the possibility 

of working together.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Website] (if applicable) 


