Your Name]
Your Position]
Your Organization]

State, Zip Code]
Address]
Number]

Recipient Name]
Recipient Position]
Recipient Organization]
Address]

[
[
[
[
[
[
[Phone
[
[
[
[
[

[City,

State, Zip Code]

Dear [Recipient Name],

Subject:

Sponsorship Request for [Event/Project Name]

1. **Introduction**
- Brief introduction of your organization
- Purpose of the letter
2. **About the Event/Project**
- Description of the event/project
- Date and location
- Target audience and expected attendance
3. **Sponsorship Opportunities**
- Details on sponsorship levels (e.g., gold, silver,
- Benefits for sponsors (e.g., branding, visibility,
4. **Impact of Sponsorship**
- How funds will be used

- The

impact on the community and beneficiaries

5. **Call to Action**
- Request for sponsorship support
- How they can get involved
6. **Closing**
- Thank them for considering the request
- Contact information for follow-up
Sincerely,
[Your Name]
[Your Position]
[Your Organization]

bronze)
engagement)



