
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Letter of Intent for Knowledge Sharing  

I am writing to express my intention to initiate a collaborative 

knowledge-sharing initiative between [Your Organization/Yourself] and 

[Recipient's Organization]. Our goal is to enhance [specific area of 

interest, e.g., best practices, innovation, training] by leveraging our 

collective expertise and resources.  

[Brief background on your organization and its expertise in the relevant 

area.]  

We believe that a partnership in this endeavor could yield significant 

benefits, including [mention potential benefits, such as improved 

processes, shared resources, enhanced skills, etc.].  

To that end, we propose to [outline the scope of the proposed 

collaboration, such as workshops, seminars, joint projects, etc.]. We 

envision starting this initiative with a [mention any specific plans, 

such as a meeting, presentation, or workshop], where we can further 

explore ideas and determine the best path forward.  

We are excited about the potential for this collaboration and would 

appreciate the opportunity to discuss this proposal with you. Please let 

me know your availability for a meeting, or if there are any other 

stakeholders we should involve in this conversation.  

Thank you for considering this opportunity. I look forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


