Your Name]

Your Address]

City, State, Zip Code]

Email Address]

Phone Number]

Date]

Recipient's Name]

Institution Name]

Department/Office]

Institution Address]

[City, State, Zip Code]

Dear [Recipient's Name or Admissions Office],

Subject: Admission Correspondence for [Program Name or Course Title]

I hope this letter finds you well. I am writing to inquire about the
status of my application for admission to [Program Name] at KTU. I
submitted my application on [Submission Date] and would like to confirm
that all required documents have been received and if there are any
further steps I need to take.

I am very eager to join KTU and contribute to [specific aspects of the
program or institution that interest youl]. I would appreciate any updates
regarding my application status or the admission process.

Thank you for your attention to this matter. I look forward to your
prompt response.

Sincerely,

[Your Name]

[Your Application Number, if applicable]

[
(
[
(
[
[
(
[
(
[



