
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to apply for [specific program, scholarship, internship, 

etc.], as a current student at KTM. I am pursuing a degree in [Your 

Major/Field of Study] and am eager to [state your objective or interest 

related to the application]. 

[Briefly explain your background, relevant experiences, skills, or 

accomplishments that make you a suitable candidate for the opportunity.] 

I am particularly drawn to [mention specific aspects of the program or 

organization] and believe that my [mention any relevant qualities or 

experiences] make me a strong fit for this opportunity. 

Thank you for considering my application. I look forward to the 

possibility of contributing to [mention the program, scholarship, or 

organization] and collaborating with others who share my passion for 

[mention relevant field or issue]. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)]  

[Your Program/Department] 


