
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Scholarship Committee Name]  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient's Name or "Scholarship Committee"],  

I am writing to formally apply for the [Name of Scholarship] at 

[Institution Name]. I am currently a [Your Year, e.g., sophomore] student 

majoring in [Your Major] at [Your University/College name].  

[In this paragraph, briefly introduce yourself, your academic background, 

and your career goals. Explain why you are applying for the scholarship 

and how it will benefit you.]  

[In this paragraph, discuss any relevant achievements, extracurricular 

activities, volunteer work, or employment experiences that demonstrate 

your qualifications and dedication.]  

[In this paragraph, express your gratitude for the opportunity to apply 

and reiterate your interest in the scholarship.]  

Thank you for considering my application. I look forward to the 

possibility of discussing my candidacy further.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


