
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

KLM Royal Dutch Airlines  

[Relevant Department or Office]  

[Company Address]  

[City, State, Zip Code]  

Dear Sir/Madam, 

Subject: Request for Travel Visa Assistance 

I am writing to request your assistance with obtaining a travel visa for 

my upcoming trip booked through KLM. Below are the details of my travel 

plans: 

- **Passenger Name:** [Your Full Name]  

- **Booking Reference Number:** [Your Booking Reference]  

- **Travel Dates:** [Departure Date] to [Return Date]  

- **Destinations:** [List of Destinations]  

I would appreciate any information or documentation you can provide 

regarding the visa application process, including necessary forms, 

requirements, and timelines. 

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


