
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

KLM Visa Department  

[Office Address]  

[City, State, ZIP Code]  

Dear KLM Visa Team, 

I am writing to request your assistance with my visa application for my 

upcoming trip to [Destination] on [Travel Dates]. I have booked my flight 

with KLM and would like to provide a brief overview of my travel plans to 

support my application. 

I will be traveling for [purpose of travel, e.g., business, tourism, 

visiting family] and intend to stay for [duration of stay]. During my 

visit, I plan to [briefly explain your itinerary and any activities 

planned]. 

Attached to this letter, you will find the necessary documents, including 

my passport copy, flight itinerary, and accommodation details. I kindly 

ask for your support in expediting my visa processing, given my travel 

dates are approaching. 

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


