
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

KLCC Authority  

[Office Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: Notification Regarding [Subject/Issue]  

I am writing to formally notify KLCC Authority regarding [briefly explain 

the issue or subject].  

[Provide detailed information about the issue, including any relevant 

dates, locations, and any other necessary specifics].  

I kindly request that [mention any actions you wish the KLCC Authority to 

undertake or any specific responses you expect].  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


