
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Opening Greeting/Salutation]  

[Body of the letter - personal message, thoughts, reflections, or 

scripture verses]  

[Optional Bible Verse or Prayer]  

[Closing Remarks]  

Sincerely,  

[Your Name] 


