
[Your Name]  

[Your Position]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Dear Parents/Guardians, 

I hope this letter finds you well! I am excited to share some updates and 

important information regarding our kindergarten class. 

**Upcoming Events:**  

- **[Event Name]** on [Date] at [Time].  

- **Field Trip to [Location]** on [Date].  

**Classroom Activities:**  

- This month we will focus on [Subject/Theme].  

- We will be engaging in activities such as [Activity 1, Activity 2, and 

Activity 3].  

**Reminders:**  

- Please ensure your child brings a water bottle and snack each day.  

- [Any other reminders, such as dress code, supplies, etc.].  

Thank you for your continued support and involvement in our kindergarten 

class. If you have any questions or concerns, feel free to reach out. 

Warm regards, 

[Your Name]  

[Your Position] 


