
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[School/Organization's Name]  

[School/Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to formally invite you 

to the Kindergarten Graduation Celebration for [Child's Name] and their 

fellow classmates, scheduled for [Date] at [Time]. The celebration will 

take place at [Location].  

This milestone marks a significant achievement in our children's early 

education, and we would be honored to have your presence as we celebrate 

their accomplishments. There will be performances, speeches, and 

refreshments for all attendees.  

Please RSVP by [RSVP Date] to help us make the necessary arrangements.  

We look forward to celebrating this joyous occasion with you. Thank you 

for your support and dedication to our children's educational journey.  

Sincerely,  

[Your Name]  

[Your Title/Relationship to Child] 


