
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

Khan Academy  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to [state the purpose of 

your letter].  

[Provide additional details or context related to the purpose.]  

I appreciate the work that Khan Academy does in [mention any specific 

area or initiative]. I believe that [share your thoughts or suggestions].  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name] 


