
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Franchise Owner's Name]  

[Franchise Location/Name]  

[Franchise Address]  

[City, State, Zip Code]  

Dear [Franchise Owner's Name],  

Subject: KFC Franchise Order Placement  

I hope this letter finds you well. I am writing to formally place an 

order for [specific items, e.g., chicken buckets, sides, etc.] for my 

upcoming event on [date of event].  

Please find the details of my order below:  

- Item 1: [Description and quantity]  

- Item 2: [Description and quantity]  

- Item 3: [Description and quantity]  

- Total Number of Items: [Total quantity]  

- Pick-Up/Delivery Time: [Specify time]  

- Payment Method: [e.g., credit card, cash, etc.]  

I appreciate your assistance in processing this order and look forward to 

your prompt confirmation.  

Thank you for your attention.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


