
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Manager's Name]  

KFC [Store Location/Branch]  

[Store Address]  

[City, State, Zip Code]  

Dear [Manager's Name],  

I hope this letter finds you well. I am writing to request a special 

event delivery from KFC for [event name] on [date]. We are expecting 

[number of guests] attendees and would love to serve your delicious menu 

items. 

Details of the event are as follows:  

- **Event Date:** [Date]  

- **Time:** [Start time - End time]  

- **Delivery Address:** [Delivery Address]  

- **Menu Selection:** [List of items, e.g., buckets of chicken, sides, 

drinks, desserts]  

- **Payment Method:** [Credit card, cash, etc.]  

Please let us know if you are able to accommodate this request and any 

specific details we need to provide. We look forward to making this event 

memorable with KFC's amazing food! 

Thank you for your assistance. 

Sincerely,  

[Your Name]  

[Your Title/Organization, if applicable] 


