
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Home Cleanliness Policy  

We hope this letter finds you well. As part of our commitment to ensuring 

a safe and healthy environment for all residents, we are implementing a 

Home Cleanliness Policy effective [start date]. This policy aims to 

promote cleanliness and hygiene within our homes and shared spaces.  

Key points of the Home Cleanliness Policy include:  

1. **General Cleanliness**: Residents are expected to maintain a clean 

living space, including regular dusting, vacuuming, and removal of 

litter.  

2. **Shared Spaces**: All communal areas must be kept tidy. Residents are 

responsible for cleaning up after themselves in shared facilities such as 

kitchens and lounges.  

3. **Waste Disposal**: Proper disposal of trash and recyclables is 

mandatory. Residents must utilize designated bins and adhere to recycling 

guidelines.  

4. **Inspection Protocols**: Routine inspections will be conducted to 

ensure compliance with cleanliness standards.  

5. **Consequences of Non-Compliance**: Failure to adhere to this policy 

may result in notice, fines, or further action as deemed necessary.  

We appreciate your cooperation and understanding as we work together to 

maintain a clean and positive living environment. If you have any 

questions or require further clarification regarding this policy, please 

feel free to contact [Contact Person's Name] at [Contact Information].  

Thank you for your attention to this important matter.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


