
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Opening paragraph: Introduce the subject subtly without revealing 

intent.]  

[Main body: Provide details using coded language or metaphors. Keep the 

information discreet and indirect.]  

[Closing paragraph: Reiterate the importance of the information and 

suggest the next steps without being explicit.]  

Sincerely,  

[Your Name or Alias] 


