
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my intent to seek sponsorship from 

[Company/Organization Name] for my upcoming project/event [Project/Event 

Name], which is scheduled to take place on [Date(s)].  

[Briefly explain the purpose of your project/event and its significance].  

I believe that a partnership with [Company/Organization Name] would be 

mutually beneficial. [Explain how the sponsorship will provide exposure 

or value to the sponsor].  

I am seeking [specific details about the sponsorship, e.g., funding 

amount, resources, etc.] and I am confident that our collaboration can 

bring about significant results.  

Thank you for considering my proposal. I look forward to the possibility 

of working together and discussing this opportunity further.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Organization Name, if applicable]  

[Website, if applicable] 


