
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

KCRA Review Board  

[Board's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Submission for KCRA Review Process  

I am writing to submit my application for the KCRA review process 

concerning [briefly state the subject or purpose, e.g., "the recent 

amendments to the zoning regulations"].  

[First Paragraph: Provide a brief overview of your project, proposal, or 

concern. Include relevant details and context to help the board 

understand your submission.]  

[Second Paragraph: Elaborate on the importance of your submission. 

Explain how it aligns with KCRA goals, community needs, or any other 

significant factors.]  

[Third Paragraph: Conclude with a call to action. Request a meeting, a 

follow-up, or further discussion if needed, and express your willingness 

to provide additional information.]  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Title or Affiliation, if applicable] 


