
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

1. **Introduction**  

 - Briefly introduce yourself and your company.  

 - State the purpose of the letter.  

2. **Identify the Need**  

 - Highlight the current challenges faced by the recipient's company in 

FX trading.  

 - Provide relevant statistics or examples to illustrate these 

challenges.  

3. **Present Your Solution**  

 - Introduce your FX sales proposal clearly and concisely.  

 - Explain how your services/products can address the identified needs.  

4. **Benefits and Value Proposition**  

 - Outline the specific benefits of your solution.  

 - Include case studies or testimonials to reinforce your claims.  

5. **Call to Action**  

 - Encourage the recipient to take a specific action (e.g., schedule a 

meeting, request a demo).  

 - Be clear on how and when they can follow up.  

6. **Closing**  

 - Thank the recipient for their time.  

 - Reiterate your enthusiasm for the opportunity to work together.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


