
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[School/Organization Name]  

[School/Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I am writing to express my endorsement for [Candidate's Name] in their 

pursuit of [specific goal, job, or opportunity] within the Kansas City 

Public Schools (KCPS) system. As [your relationship to the candidate, 

e.g., a colleague, supervisor, etc.], I have had the pleasure of working 

with [Candidate's Name] for [duration] and have witnessed their 

exceptional skills and dedication firsthand. 

[Paragraph detailing specific attributes, achievements, or contributions 

of the candidate that make them a strong candidate for the endorsement.] 

I believe that [Candidate's Name] would be a valuable asset to the KCPS 

community, bringing [mention specific qualities or experiences] that 

align with the values and mission of the district. Their commitment to 

[mention relevant educational focus or initiatives] and their ability to 

[specific example of skills or accomplishments] are testaments to their 

potential success in this role. 

I wholeheartedly endorse [Candidate's Name] for [specific position or 

program] and am confident that they will contribute positively to the 

KCPS community. 

Thank you for considering my endorsement. Please feel free to contact me 

at [your phone number] or [your email] if you require any further 

information. 

Sincerely, 

[Your Name]  

[Your Title/Position] 


