
[Your Name]  

[Your Title/Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

Kansas State University  

[Department, if applicable]  

[University Address]  

[City, State, Zip Code]  

Dear [Recipient's Name or Admissions Committee],  

I am writing to wholeheartedly recommend [Applicant's Name] for [specific 

program or scholarship] at Kansas State University. I have had the 

pleasure of knowing [him/her/them] for [duration] as [describe your 

relationship, e.g., professor, employer, mentor], and I can confidently 

say that [he/she/they] is a remarkable candidate.  

During our time together, [Applicant's Name] demonstrated outstanding 

[skills/qualities, e.g., leadership, analytical abilities, work ethic]. 

One particular instance that showcased [his/her/their] exceptional 

capability was [describe a specific situation or project that highlights 

the applicant's qualifications].  

[Applicant's Name] possesses a genuine passion for [field of study or 

area of interest], and [he/she/they] is always eager to expand 

[his/her/their] knowledge and skills in this area. [He/She/They] is not 

only an exceptional student but also [mention any extracurricular 

activities, contributions, or leadership roles].  

I am confident that [Applicant's Name] will bring the same dedication and 

excellence to Kansas State University as [he/she/they] has shown 

throughout [his/her/their] academic and professional journey. I strongly 

believe that [he/she/they] will be a valuable asset to your program.  

Please feel free to contact me at [your phone number] or [your email 

address] if you require any further information or insights into 

[Applicant's Name]'s qualifications.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Institution/Organization] 


