
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Office  

Kent State University  

[University Address]  

[City, State, Zip Code]  

Dear Admissions Committee, 

[Opening paragraph: Introduce yourself and state the purpose of your 

letter, including the specific program to which you are applying.] 

[Body paragraph 1: Provide information about your academic background, 

relevant experiences, and achievements that make you a strong candidate 

for admission.] 

[Body paragraph 2: Discuss your future goals and how attending Kent State 

University will help you achieve them.] 

[Closing paragraph: Thank the committee for considering your application 

and express your enthusiasm about the possibility of joining Kent State 

University.] 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


