
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Recipient Name]  

[Department Name]  

Kansas State University  

[Department Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in the [specific program name] at 

Kansas State University. With a strong background in [relevant 

field/study], I believe that this program aligns perfectly with my 

academic and career goals. 

I graduated from [Your Previous Institution] with a degree in [Your 

Degree] and have gained valuable experience through [any relevant 

experience or positions]. My passion for [specific interest related to 

the program] has motivated me to seek further education at K-State, known 

for its [mention any distinguishing features of the program or faculty]. 

I am particularly drawn to [specific aspect of the program or faculty], 

and I am eager to contribute [mention how you can contribute to the 

program]. I am confident that the skills and knowledge I will acquire at 

K-State will equip me to [mention future goals or career aspirations]. 

Thank you for considering my application. I look forward to the 

possibility of joining Kansas State University and contributing to the 

[specific program or department]. Please feel free to contact me at [your 

phone number] or [your email address] if you need any further 

information. 

Sincerely,  

[Your Name] 


